
 EVIDENCE CHECKLIST 
SCT Case/Counterclaim No.:
 
Name of Party/Representative:
 
	 S/ N 
	 Name of it em 
	 Yes/Not 
 submit ting 
	 Date 
 upl oade d/ 
 submit ted

	Documentary evidence

	1.
	All documentary evidence that I/we wish to rely on has been uploaded to CJTS.
Note: Examples of documentary evidence are letters, emails, electronic messages (SMS, Whatsapp messages, etc.) and photographs.
	
	

	2.
	I/we have prepared the originals of the uploaded documents to be exhibited at the hearing, if necessary.
	
	

	Other evidence

	3.
	I/we have submitted copies of electronic evidence (e.g. video, audio recordings) that will be relied on to the Registry and the opposing party.
	
	

	4.
	I/we have prepared all physical evidence that will be relied on (e.g. samples) to be exhibited at the hearing, if necessary.
	
	

	Witness evidence

	5.
	I want to rely on the evidence of the following witnesses at the hearing.
Note: List all  witnesses, including yourself, if you are also giving evidence. Continue on additional sheets if necessary.
	

	
	a.
	

	
	b.
	

	
	c.
	

	6.
	The witness statements of these witnesses have been uploaded to CJTS.
Note: Template witness statement is at Annex A. Each witness must have an individual statement.
	
	

	7.
	The witnesses listed above will attend the hearing to give their evidence in person.
	
	


 Expl anatory no tes on witnesses and witness statements 
1. Witnesses must attend the hearing as they may be required to give their testimony in person and on oath. If they are not present at the hearing, the Tribunal Magistrate may make a decision on the case without considering their testimony, even if they have made a witness statement.
2. A witness might not be called to give his/her testimony if a witness statement has not been submitted and there is no satisfactory reason for not submitting a witness statement for that witness.
3. The contents of the witness statement should include a ll factual matters you want that witness to say in support of your case. The Tribunal Magistrate will decide whether or not a particular witness should be called based on the contents of his/her witness statement. A witness might not be called if the contents of his/her witness statement are not relevant or not disputed.
 Decla ration 
I/we have read and understood the above and confirm that, aside from what is listed above, I/we have no other evidence I/we want the Tribunal Magistrate to consider.
I/we understand that, if we have further evidence other than those listed above, I/we may not be allowed to tender the evidence if there is no satisfactory reason for not including the evidence in this list, and in that event, they will not be considered by the Tribunal Magistrate.
Signature:   
Name:
 
Date:
 
 Anne x A – Te m plate witness statement 
SCT Case/CC No.:    Name of witness:
 
 WITNESS STA TEMENT 
 Expl anatory no te for witnesses: 
A. The purpose of this witness statement is for you to explain factual matters to the Tribunal. Explain, in your own words, what happened, in chronological order.
B. As much as possible, your statement should be given in neutral language. Avoid arguments or labelling. For example, a statement such as
“X pressured me to do Y”
is not detailed enough to be of assistance to the Tribunal. Instead, explain what X did neutrally and, if he said anything, state the exact words used, to the best of your recollection, for example:
“X stood between me and the door and told me that I could not leave until I did Y”
C. The contents of this witness statement must be based on your own knowledge and senses. You cannot testify to an event if you have not experienced it yourself (e.g. you know of the event because someone else told you, or from reading a document).
D. All contents of this witness statement must be true. You are required to attend the hearing of this case and may be required to testify to the contents of this statement under oath.
 Giving false eviden ce un der oath is a c rimin al off ence. 
 Introduc tion 
1. I  am   


(name).  The  following  is  true,  to  the  best  of  my
knowledge, and I will testify to the contents of this statement before the Tribunal under oath.
2. Explain
how
you
are
related
to
the
parties/case
(e.g.
employee
of
the Claimant/Respondent)
 SHAPE  \* MERGEFORMAT 



 SHAPE  \* MERGEFORMAT 



 Evid ence relating to the claim /count erclaim 
Explain all the factual matters that you wish to testify to, in chronological order. 3.
 
 SHAPE  \* MERGEFORMAT 



4.
 SHAPE  \* MERGEFORMAT 



 SHAPE  \* MERGEFORMAT 



5.
 SHAPE  \* MERGEFORMAT 



 SHAPE  \* MERGEFORMAT 



6.
 SHAPE  \* MERGEFORMAT 



 SHAPE  \* MERGEFORMAT 



7.
 SHAPE  \* MERGEFORMAT 



 SHAPE  \* MERGEFORMAT 



8.
 SHAPE  \* MERGEFORMAT 



 SHAPE  \* MERGEFORMAT 



9.
 SHAPE  \* MERGEFORMAT 



 SHAPE  \* MERGEFORMAT 



10.
 SHAPE  \* MERGEFORMAT 



 SHAPE  \* MERGEFORMAT 



(continue on additional sheets if necessary)
Signature:   
Name:
 
Date:
 


